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Basic Instructions 
The NAIC has created an Excel workbook that will allow you one quick place for the data entry of all your 

data to create a correctly formatted CSV file to use for uploading your data.  This workbook is not 

required to be used, it is being provided as a convenience feature for your benefit.  The following is a 

broad overview of how to use the files.  
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The .csv file you created in Notepad and named with a .csv extension is what you are going to use to 

upload into the MCAS Data Upload tool.  You can find further upload instructions in the CSV Upload 

Guide.   

NOTE: If you have multiple lines of business to upload, you can combine the CSV files created for each 

line to only have one upload per Company Code   


