OPTins is a simple thre&ep process which facilitates the electronic submission of premium taxes, surplus lines taxes,
assessmentgnd other state-specific filgs. Fees are transmitted via ACH debit or ACH credit, to assure that your funds
will be received by the state in a timely and secure manner. There is no special softyarelase oritensing fees U
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Once your paperwork is submitted, the OPTins teamresfiew your paperwork and begin your account setup. We will
contact you with any questions and the next step in the implementation process. If you have any questions, please
contact the OPTins marketing amdglementation team at (816) 783-87 or } %o S]veulSP>v | X} EP.

ACH Credit Accounts: Once your paperwork is submitteel OPTins team willend younformation regarding the ACH
Credit Penny Test. This wilquire you to work with your bank and push a penny from your bank account to OPTins with
required addenda information. Once the penny test is a suceessyill move onto the next stem ithe mplementation
process.

ACH Debit Accounts: Please check with your bank and ensure sheoea debit block on your bank account U and make
sure your debit thresholdsihigh enough if you plan to submargie payments.

To remove a debit blocklease provide your bank with this infdompany ID (ACH Originationriber): 9870877295
Debiting Bank Account NameANC

Instructions for Completing the OPTins Implementation Forms ~Z <p]& &] o « |

x INDUSTRY FINANCIAL CONTACTS

o0 Enter the nameaddress and phone number of the company

0 Select ACH Debit or ACH Credi
f Insert the electronic signature of the person authorized to sign banking information
f Enter the authorized signer’'s name and title
f Enter the date

oassword to access the

llow sharing of user logins)

ay have u p o 3] %o obubézssh role must be assigned to east one user
o] SO0 & pe EYS 0]°S
X BUSINESENTITY/COMPANY INFORMATION
o0 Enter the Business Entity name, NAIC number (if applicabtelp number (if applicable) and Federal
Identification Number (FEIN)
0 Click the drop down on the Annuab&ment Blank Type and choose the appropriate type
0 Enter the state of domicile (required)
o Ifyou are a TriTech customer, enter your account number under TriTech Account #
X Save and submit the form
0 Please send the completed form as an attachmemmailto } % S]veulSP>v | X} EP



Company Name:
Address:

Phone #:

ACH Debit:
Signature: Date:
Name: Title:

Name:
Email:

Phone:

Name:
Email:

Phone:

Name:
Email:

Phone:

As an added layer of protection, the system will generate an email message to the user who created the filing, as
well as a Backup Contacttime event a Scheduled Filing is unsuccessful. The Backup Contact doesn’t necess:

Name:

Email:



User AdminRequest User Filing Entity Administrator Bank Account Manager EFTREportReviewer Industry Filer Schedule/SubmitFilings

Name: Address:

Email: City:

Phone: State: Zip:
Name: Address:

Email: City:

Phone: State: Zip:
Name: Address:

Email: City:

Phone: State: Zip:
Name: Address:

Email: City:

Phone: State: Zip: Read Only Check heréfthisuser isa ThirdPartyFiler

User AdminRequest isis bankhereisAlmustibee itthgdBuskegserequest new usapglatecurrentuser roles, deactivatisers omehalfof their Account, aesdecuteandreviewUserAdminReports
Allows the industryuser to addew andedit existindiling entities ortheir account; must alsave one of the followioges: Industry Fiter Industry Read Only
Allows the industryuser to add, edit atehctivate bank accoumtstheir OPTinaccountandassociate entities to bank account(s)
Allows the industryuser to execuendreviewEFTreports

Industry Filer: Allows the industryuser to createndamend filings

Schedule/SubmitFilings: Allows the industryuser to submiiingsthat includeACH payments; must dlage the Industry Fitele

Read Only: Allows the industryuser read onbccessnot needed ifiser has Industry Filgle
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